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Camp Whitley Incorporated

PO Box 845

Columbia City, IN 46725

(260) 244-3608

email:  campwhitley.is.fun@gmail.com
Dear Interested Applicant:


Camp Whitley has long held true to the traditions began over 80 years ago by Mr. Walt Stephenson.  Mr. Stephenson believed in utilizing area/local youth to serve as the role models and counselors for the campers.  In upholding Mr. Stephenson’s ideal for Camp Whitley, I am honored to provide you with an application for employment at Camp Whitley for the summer of 2012.


Attached you will find job descriptions for the positions we will have available for this summer.  Please note the age or other requirements for each position.  Also, please note the dates for our Camp this summer.  All employees are full-time summer employees.  This means we prefer that you are available to work no less than 6 of the scheduled weeks of Camp.  You are also expected to attend and participate in the Staff Training Week.  Please know that we will fill our positions with applicants who can commit to the entirety of Camp, who have past work experiences with children or summer camps, and who have applicable past work experience that displays leadership.


 Camp Whitley is committed to providing a positive outdoor experience for children in a residential camp setting.  Our counselors serve as more than just coordinators of activities: they are the spirit of the Camp.  We are very selective in choosing our staff, and we will reserve the right to terminate staff members if they do not uphold their responsibilities, exhibit positive behaviors at all times, present themselves as excellent role models to the campers, etc.  Please understand that we want to provide a fun and rewarding experience for all people involved with Camp Whitley, but our campers and their experience, safety, and health must always come first.  Only apply if you are able to make this commitment to our campers.  


If you have any questions, please do not hesitate to call me at the number listed above. 








Sincerely,








Mark Parker, Director
ALL APPLICATION MATERIALS ARE DUE MARCH 31, 2012.

Job Descriptions

Camp Whitley Incorporated has the following positions available for the 2012 summer camp season.  All “counselor” positions are for eight paid weeks, one of which is the Staff Training Week during the first few weeks of June 2012. Counselors will be provided one evening off during alternating weeks, and an afternoon off the opposite weeks.  

Counselor:

All counselors are expected to:

· Provide an encouraging, safe, nurturing, and emotionally, mentally, and physically, healthy environment for all children in attendance at Camp;

· Participate in all Camp activities as designated by the Camp Director and/or Asst. Director and/or the Board of Directors.

· Assist in maintaining order and discipline in the Camp.

· Implement the programming as deemed necessary by the Director and/or Asst. Director, and/or the Board of Directors.

· Coordinate team activities for campers under your supervision

· Develop and lead experiential and educational opportunities and rotation activities (i.e. archery, boating, riflery, and arts and crafts)

· Participate in and complete all staff training, including lifeguard and CPR/first aid certification courses.

· Assist with the upkeep and maintenance of the Camp and Camp property.

· Provide kitchen duty as designated by weekly schedule

· Assist with the supervision of all campers while at the waterfront.

· Complete all designated duties or chores in a timely manner.

· Work with the other staff members to ensure all campers in attendance enjoy their weeks at Camp.

· Uphold and enforce all Camp policies at all times.

· Serve as positive role models for all campers at all times.

· Applicants should be 18 years of age or older.

Requirements: All employees will be required to become CPR and First Aid certified, and must complete the Lifeguard certification upon hiring.  

**Please note:  All Camp Whitley Incorporated applicants will be subject to background screening and all Camp Whitley Incorporated staff members will be subject to mandatory and random drug testing.


	Name _________________________________________________________________________________

                                         Last                                                                                                         First                                                                                   M.I.

   Are you returning staff?        Yes       No                     Are you currently in school?  Yes        No

Are you a former camper?      Yes      No                     If yes, what grade (level):  _________________

How old will you be as of 6/1/12?  ________               Name of School:  __________________________

Permanent Address:  __________________________________________________________________ 

_____________________________________________________________________________________

Phone number: __________________________________  Cell phone:  _________________________

Email:  _______________________________________________________________________________

Social Security Number:  _________________________________  Birthdate:  ____________________

 Please check the weeks you will be available to work:

__________  7-9 year old  boys June 17-23           ___________  12-14 year old girls  July 8-14
__________ 10-11 year old boys June 24-30         ___________  10-11 year old girls July 15-21
__________  12-14 year old boys July 1-7             ___________  7-9 year old girls July 22-28
INSTRUCTION AND EXPERIENCE

Please use the scale below to rate the listed activities.  In the space provided, elaborate on you teaching experiences.  If you do not have experience with an activity listed below, leave it blank.  You can attach an additional sheet if needed.

I have taught this activity to children and consider myself:

     1 = Excellent and expert instructor                            2 = Good and competent instructor

                                                    3 = Fair instructor; I could use some assistance

OR, I have never taught this activity to children, but:

      4 = I have been formally instructed/coached             5 = I have learned this activity without formal

                                                                                                                                                      instruction.

_____Archery                                _____  Arts and Crafts                       _____Basketball

_____ Cheerleading/Stunts         ______ Community Service           ______ Dance

______Drama                                ______ First Aid                                 ______ Football

______  Frisbee                             ______  Gymnastics                            ______ Leadership

______ Kayaking/Canoeing         ______ Magic                                       ______  Nature/Hiking

______ Photography                     ______ Riflery                                     ______ Sailing

______ Soccer                                ______ Softball                                     ______  Storytelling

______ Swim Lessons                   ______ Theater                                     ______ Volleyball

_____ Water Games                      ______ Other (list):

Please list your top four activity preferences in order:

1.  ________________________________________  2. _______________________________________

3. _________________________________________  4.  ______________________________________

EMPLOYMENT HISTORY

List your present or most recent employer FIRST.  Include U.S. Armed Forces experience.  You may include major volunteer experience; you may exclude the names of organizations which may reveal your race, color, religion, national origin, age, or physical handicap.  If more space is required, please attach an additional sheet.  Camp Whitley, Incorporated will make reference checks.

Do you have current CPR certification?    YES      NO   Date of Expiration ____________________

Do you have current Lifeguard certification?  YES   NO  Date of Expiration  __________________

Do you have current First Aid certification?  YES   NO   Date of Expiration ___________________

Have you ever been convicted of a felony/misdemeanor?  YES   NO  Explain___________________

____________________________________________________________________________________

Employer/Job Title

Supervisor

Phone

Reason left

EDUCATION

List the schools at which you have attended, beginning with high school.  Also, please list all schools in which you have taken courses after high school.

School Attended

Dates

Diploma/Degree Obtained



	


What contributions do you believe you can positively make to Camp Whitley?

What contributions do you believe a summer camp can make to children?

Have you ever attended a summer camp? _____________ If so, what are your memories and thoughts about summer camp? ________________________________________________________________________________________________________________________________________________

Why do you want to work at Camp Whitley?  ________________________________________________________________________________________________________________________________________________________________________________________________________________________

Should you be hired, are you aware of any time you will need to request off?  Please list all possibilities because if it is not listed it may not be possible to grant the future request.  ________________________________________________________________

I authorize investigation of all statements herein and release Camp Whitley Incorporated and all others from liability in connection with same.  I understand that, if employed, I will be an at-will employee and that any agreement to the contrary must be in writing and signed by the Director of Camp Whitley.  I also understand that untrue, misleading, or omitted information herein may result in dismissal regardless of the time of discovery by Camp Whitely Incorporated  

Signature _________________________________  Date________________________

Applications must be returned by March 31, 2012 to:  
Camp Whitley








PO Box 845







  
Columbia City, IN 46725
Summer 2012





Application Packet





Camp Whitley





Preliminary Application








